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Spotlight on Employment Law Course Outline
Session Objectives
The purpose of this session is to:

· Provide a refresher session on using Westlaw NZ with an Employment Law Focus.

· Provide a brief outline of recent additions and features
· Help users to develop the skills required to search, retrieve and download relevant documents
Learning Outcomes
At the end of this session the participant will be able to:

· Conduct a keyword or subject search using the Advanced Search Template.

· Introduction to Point in time Legislation Searching

· Employment Commentary Databases

· Searching for Sentencing Cases using Personal Grievance and OSH Trackers
· A to Z of New Zealand Law 

· Forms and Precedents

· Locate and work with search connectors to conduct a keyword search
· Apply post-search filters to refine a search
· Change the display of results

· Print, save, email and download documents

· Access research history
· Annotate documents using inline and document notes

· Save their research into folders, and share folders with others in their organisation
· Locate Help and Support information
Session Duration
Approximately 45 minutes

Session Delivery Methods
· Cisco WebEx
Note:  The Webex session allows the participant to view the trainer’s computer screen as they demonstrate research strategies on Westlaw NZ.  At no time does the trainer access your computer.
Training Specialist – Elizabeth Odom
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